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| [f#AME/Application Deadline: 202542 8 7H (%) /February 7, 2025(JST)

&) >4 /Application Link:

https://admissions-office.net/ja/applicant/university recruitments/9449
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This link is shared only with partner universities. Please do not share this link with other universities.

"FTRRZELEOELERHZED. IXNTOFHEZ LERHABAICE T LA TN EHBETE TSAEFADTERL THIEEL,

Students’ application will not be completed unless all steps, including the submission of documents by the exchange coordinator at home university, are finished within the

Application period above.

- tHBES R T Ls/Application System:  */3Var DO ERAHEE/PCis recommended
The Admissions Office (TAO)  HEZEIRST /Recommended System Requirements
- Microsoft Edge Fx &/ \—3 3>/ Microsoft Edge Latest Version
- Google Chrome Fx#H1/\—33>// Google Chrome Latest Version
- Safari S #H1/\—2,3>/Safari Latest Version
- Firefox &7/ \—°3>// Firefox Latest Version

"P3-18 & P30-33 P19 - 29
EEAERAY=217JL /Student’s (Applicant’s) Manual HYERAT=217IJL / Administrator's Manual


https://admissions-office.net/en/site
https://admissions-office.net/ja/applicant/university_recruitments/9449
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Students

RIN—DREDHFE) o IO~NTIEAL.
THEEEI1ELTEEEHEIT,

Access the application Link for The Admissions
Office (hereafter TAO) provided on the previous
page and create an account as an applicant.
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Create an account by entering required
information.

WY BEMIZERTHA—ILTELR
2L TS,
Please register your most frequently
used email address.




Students

[The Admissions Office] 7> hERMEURLDC A =E&ri1 «
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BRI 2024/052215.0507) € You will receive an “Account Activation
: URL” sent to the registered email
address. Click the URL provided in the
( « EfE )( o #k ) email to activate your account and
complete the registration.

[ ! ;35 /Attention ! ]
THOURENEDA—ILIE, RBA—)LELTRBINDIGZELHYET , A—ILHAEINEWNGE [F KK
A— LRI RBFEFEL TS,

The account activation email may be recognized as a spam mail. If you do not receive the email, please
check your spam folder as well.



JLCSPA D H FEZ IR O ST IS A
Before starting your JLCSP application
vV ANTBHEIRNBEZHOMNLCHERLTLIZELY, Make sure to prepare information and documents at hand.
vV BEESENEESNTLSIGESCHRELUNDEEZFALNGEWNGEZRE. IXNTHARETAALTIESLY,
Please fill in everything in Japanese, except when answers in English are required or when only English
(or other language) proper nouns exist.
vV RODEIav~EDHIIZ, b TREFIZHL TS
Always ‘Save’ information before moving to the next section.
v HRRERADOEHEZIREL-ZL. TR RXRFHEIEEHOREZEKEITIDLELNHYFET,
Fl-. B RFHEIFNMRESEZIREL-RICEH, HEENARTZTRHEEL.
HEESE TS ENHYE T, After students finished filling in their sections, they still need to make

a request to their home university administrator to upload official documents.

After the administrator uploaded the documents, students also need to finalize the whole application.
v HEEIZ—E DA REETY , You can only make application once.
vV HEESTS TRICANLERHREZEE I HILIETEFHA LFERLTHLOHFESE TIE TS,

You cannot amend or replace information after completion, make sure all the information is correct before submission.
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Enter the email address and password

you registered and log in to TAO from
i the link sent by the university exchange
R coordinator.
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. AAE- BAXEHHEI—R | OHEBELERTENS.

After logging in the application screen for
A S “Application form for Japanese Language and Culture Studies
Program students” is displayed.

wET %018

EB 20

o [HBRZRIR T 2120V Y09 %,

Click “Start my application”

LB PP BRI (RAEY) /Student Exchange Division, Academic Affairs Department,
Hokkaido University

A=JL

jlcsp@oia.hokudai.ac.jp
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k) | Application form for Japanese 2025$4§ E*ﬁ * E*K{hm:_z (_ Z l‘) lApp“cation fOI'm fOf i

tf&ééﬁiff:eii"ﬁfsiﬂ?- Japanese Language and Culture Studiesjl;rogram students (Test)®@IE— r E * EE . E * I 1 t E:I: {% E l $ ﬁE E J 0) 1’F ,’i
swmnonase “Application form for Japanese Language and
. - BREYABETHE 6ETT. . ”

fﬁEEM « PCE CHIBOBIZEDY A EA—. 29— b7 12 % CABOAREBOX= 21— 5 ERD AN Cultu re Stud|es Program students
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Click on “Application form for Japanese Language

HEmyaes 2024/07/03 00:00:00{J5T) .
and Culture Studies Program students”
] ’*ﬁii":n;g /Digital 1D AZER 2025/04

[5] Study Planin Hokkaida Z@H (JPY)
University *

@ BEEEFI v IR/
= Checklist for Confirmatian *

&R

FANOBEN B ES JEAE A E R ERSEER (BABY) /[ Student Exchange Division, Academic Affairs Department, Hokkaido
University
N X .
[ | ;¥ = /Attention ! ]

AR—UTIE, ANEPTO—HRENTEFEA ANEHBZHONLOEF L THOANRIRT HZLEEH
£16hLFEJ ./ Temporary saving is not available on this page. We recommend preparing all the required
information in advance before you begin filling in the form.
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- EHRAEINTERSBRHE L. —IEBLAVWTEE V. /Please use the full formal names for all proper nouns without any abbreviations. nﬁ = ~ H > = * ~
~ . . .
EEEAT | BFEHEHENRME | BX
gmmn pen O—k9 5. Fill in the form and upload required
BAE - BARXLHAEI—R (FR
) / Application form for Japanese
documents.

Language and Culture Studies

Program students (Test) 1 £ — BAEROED #H% LD WT / Handling of Personal Information Js—
i BT A —LICADVFIEWEAERIE. THFRE - BAECHEEREREE) o 7. EABROIMOEV LU MEATF—2ZFA
0/7 H ST ZIHEOERBHAT ICERBMSN/GED ICED b E 9, / The personal information provided in this form will be

collected and handled as described in "7. Privacy Policy " in "Japanese Language and Culture Studies Program Application Guidelines"
AR and "How We handle Your Personal Data",

o EEE axtmw%g%g@uapanes; Language and Culture Studies Program Application Guidelines r1@ A,I‘jﬁa *ﬁ 0) Hy L) 1:& L \ ': o l’ \ —C- J ': —C- -~ |E.| %L\ % 'i

Y AR T,
BEAT—2Z2ERAN SIS T Z1HEDOEHIZHMAS / How We handle Your Personal Data

S —— HkXzForo0—kL. AKIDOLET7YTO—FT

_ N FICRIT BAAERE LRCOEHDEORS S EICEEL £9. /Il understand the purpose of collecting
B8 « BRXILHEEAR /Handling of Personal

) ) . . o Q H ”
B / Application form for Information * iannfzr::ligor:i:Z;z:i?elzf:;:va:on‘ and hereby consent to the handling and use of my personal é o As fo r H a n d I I n g of Pe rs o n a I I n fo r m a t I 0 n ,

Japanese Language and

Culture Studies Program
8 2. EEBOIRH / Submission of Consent

students LTI YO &DERCESMDOREEZHV>O—-FL, E#R2% L LT7 vy 70— FLTLLET V. /Please download either the Japanese or please down Ioad the format’ fill in’ a nd upload it.

BAGEEENGEAE / Proof of
Japanese Proficiency *

# (B%35) / Consent to Transfer and Process Personal Data (in Japanese)

AEREHECDTES — ~ / [FIE® (3E3B) /Consent to Transfer and Process Personal Data (in English)

pe R I RTAANE.IRELTRAIZD)YY

After filling all :c’he information, click on “Save
and go to next
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FEEE. AETHEEICFIvILELETELEL TS, 3Rl o
Please check all relevant boxes to indicate your consent on the form and sign it. z ok A
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HREEE

BA3E - BAXHEEAR
2 / Application form for

1] Japanese Language and
Culture Studies Program
students *

BAEHRENHBRNIMU LD
BANEDEL/ Certificate
of passing at least N3 of the

Japanese Language

@ vUvH

A
m The Admissions Office FRARE BERR HAMSR HE—K BRUICAD

BASERENEBNIA LOARENENDEL / Certificate of passing at least N3
of the Japanese Language Proficiency Test

BAEHAEHBRNIU LOSRENEOEL (xEFBENHABRERFTVERVE | EEBBICLZEFE
BEHEEEAE) / Score record of Japanese language proficiency test(JLPT) (3For those who have not
taken JLPT: Certificate of Japanese language proficiency issued by supervisor) R —

BAFBEAFEBNSULOSBBNEOE L7y 7TO— R LTS L,

AFRFBEAFEREZZ T TOWRVWAIR. BFFENERNIULOBKREENEE T2 2R T S TAFFENERE 2REVEEY
ENHDEY, TBFREBERNIAEZ BUTVVIE0HT0O0-F LTSV, EEREMNMERL. BT OERERERPH. QR
EXTEALETFI bR, OBFREZORMBICET 302 EDTI LIV, /

Applicant who have not taken the Japanese Language Proficiency Test (JLPT) must submit a "Certificate of Japanese Language
Proficiency" certifying that the applicant has Japanese language proficiency equivalent to or higher than the JLPT N3. The certificate
must be prepared by a Japanese language instructor and has to include 1) the number of total hours for Japanese language classes, 2)
the name of the textbooks for the classes, 3) description of the student’s achievement. Please download the template of"Certificate of
Japanese Language Proficiency" from the link below.

LPTROTH WS DFH) BAERESIGESRE / Certificate of Japanese Language Proficiency

BAERENZAT Qroof of Japanese Proficiency *

Students

[BERFBENSAEBRNILULOEKBMNEBOELID
7v7FO—F “Certificate of passing at least N3 of
the Japanese Language Proficiency Test”

@ TEBAREENRBNLLEOERBEMNEDEL ]

%1)999 %, Clicking on “Certificate of passing
at least N3 of the Japanese Language Proficiency
Test” page.

Proficiency Test *

] Japanese Language
Proficiency Self-Evaluation
Sheet *

@ 7y7o—K

oo~ w Iy ILTLEE,

@ BAREBEENABNILULDEKBEIMEZPDF
KIZT7YTIB—F9 %, (BAREBENGRRBRER
BHIENGGEE. BAFERENAEZLE
BHEITERLTELL, 7YyTE—KT 5, )
Upload your score record of Japanese language
proficiency test (If you have not taken JLPT, ask
your supervisor to make the Certificate of
Japanese language proficiency, and upload it.)

BEE7—4 / Dig
photo data *

| pemom JIPTERBHNENGZWEEIFXZIASIAR
universy EBRENFIAZE IHKAZEFHoO0—F,/ If you

0577”1 have not taken JLPT, please download the
=oezEnd  template of “Certificate of Japanese language

proficiency” from this link.

[ 1 ;F%E /Attention ! ]

BAREBEAHBROELZT7YIO—FTEH5HE. T RAAT7HEHINTLD
TEBAREBRNABRBEEHERRUKEICEAT HIIAE 127y 7 O0—FL TS,
When uploading Certificate of Japanese Language Proficiency Test (JLPT),

please make sure that the document you upload includes

"JAPANESE-LANGUAGE PROFICIENCY TEST CERTIFICATE OF RESULT AND SCORES".

4]

® 225

® TRELTRAIZYIYY

Click on “Save and go to next”
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HERER

B3R - BEXEFEEAR

FRE / Application form for
1| Japanese Language and

Culture Studies Program

students *

SBAENEEAE /
5| ERTERNAENAE | Proof of @ g1)wh
Japanese Proficiency *

EREHR 7T —% [ Digital ID
photo data *

bl AFTOEEEE /
5] Study Plan in Hokkaido
University *

BREFHEFT v IR/
Checklist for Confirmation *

8]
HARER

FANOERLBDET

At
um The Admissions Office PRER BEBRR BAHR HE—% BRICAL

B#:sEiE 7B CFf S — b / Japanese Language Proficiency Self-Evaluation
Sheet

B&5E8EH B TRl — I / Japanese Language Proficiency Self-Evaluation Sheet -

TBFEEHNECHMES — b EUTFUXIEDFI2O-FOE B8 TADL, BHELTLEE, /Please download "Japanese
Language Proficiency Self-Evaluation Sheet" from the link below, fill in yourself, and upload it.

AN E S FE — b [ Japanese Language Proficiency Self-Evaluation Sheet ® *% Z_l'-tgo 'j ‘/ A— I: L,ﬂE E‘Z

B#EEREN B DI — I/ Japanese Language Proficiency Self-Evaluation Sheet *

® 7y7Oo—Fk

IV EFSyI&FEOY T LT LIS

Tu7O-FTEE 77T ILOEEFIE . pdf TT. 770 W4 2O ERIZZMBTY.

Students

[BXREFEEHBECEM—FDOT7YTO—F

/“Japanese Language Proficiency Self-Evaluation Sheet”

® TEAREBEHEBCSFHES—MEVIVIT S,
Click on “Japanese Language Proficiency Self-
Evaluation Sheet” page.

@ TBXREREHECFHHm —FIDHRRET VY
O0—K39 %, Download the template of
“Japanese Language Proficiency Self-Evaluation

Sheet”.

Q@ HEFHED L. POFICLIzHDZETYTA—KRT
%, Evaluate your Japanese proficiency by
yourself, and upload the PDF format of the form.

@ TREFELTRA~1ZEY)YZ Click on “Save and go

to next”
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) [ Application form for Japanese
Language and Culture Studies
Program students (Test) 03t —

i
0/7

HREBOEE
0/7

H#3E « BFREHEEAY

=
Japanese Language
Proficiency Self-Evaluation
Sheet *

AGHBEAF T ORHETEE |

(5 study Plan in Hokkaido @
University *

- EREEFT IR/
Checklist for Confirmation *

it ]

FADOEBENBEDFT

2199

F N 0
nn The Admissions Office Fiiw BEER =R HE—X  B5CAD XwboU

BB ET—4 [ Digital ID photo data

- HEEA S 3y BUARICERLEAS—FH (L45 - E@ - 8BF - BH8) £7v70-FL TS, [Please upload a color photo taken
within 3 months of the application date (headshot, front-facing, without a hat, no background).

-EEHEICIENT - #EEEIHRVT I [ Please do not edit or retouch the photo.

« BEHEFEI AT ER R IC O B AT RS RREAAE O RERICEA IAE T, [ The photo will be used for the student card and application
for the certificate of eligibility for student visa.

BB X / Digital ID photo data Ry—

@ 7y7o—kK

D7 ANE RSy TR EOw TR CE TV I LT LEEL,

yFO—FCER T 77 LOMETH jpog jpg €F. 2 77 LT A D EBIG20MBC T,

Students

[BEEET—42 10D 7v7a—F / “Digital ID photo
data”

O BEEET—21%9')v99 %, Click on “Digital
ID photo data”.

Q@ BEEBEET—42%JPEGERKIZT7ZYIO—KT %,
Upload your photo date as a JPEG format.

Q@ TREFELTRA~IZY )Y

Click on “Save and go to next”

[ | ;& /Attention ! ]

HEERMN L 25 AURNICERELIZAS—EBEE(EF 5 - EE-BIE-BESR) 27 vIO—FLTZEL,, /1A RKR—
rRILEEZ{HERALLGULNTLZELY, / Please upload a color photo taken within 3 months of the application date
(headshot, front-facing, without a hat, no background). Please do not upload the same photo as your passport.
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MtEEXFTCORBHEEZEIOT7YIO—F/
“Study Plan in Hokkaido University”

P
Hm HAg Ad:ldqishsiﬁnls‘ Office FRRE BEBR BXEHR -5 BRICAD P

IEEEAY | SHHEIHERE | 8%
B - BAsEEa—2 | 2025%F4K

SE - pben AU bEEAE TOBIESHEE / Study Plan in Hokkaido University e = .
@ TBEEXZETOREBIHEZ1IZ) V9T S, Clickon

Program students (Test)® I —

- “Study Plan in Hokkaido University.

0/7 bl AR COMMEEHES / Study Plan in Hokkaido University .

WAREADER MEFEXRS TOREEES [ Study Plan in Hokkaido University) ZLATU > 7 &b 47> 0—E, fEEO L. POFEIIC TIRIEL TS

0/7 12TV, POFICERT 3BICE. RUNTVLAEATRLE & <RBEL T3, /Please download "Japanese Language |_ S N = Ei o o> S R
5 . " : ~ x T 1 ‘t > I& = | I ‘ ) ’ — d
[P —— Proficiency Self-Evaluation Sheet" from the link below, fill in yourself, and upload the PDF format of it. When converting to PDF, please @ jtlﬁ ]‘é % S 0) E 1 ? n-l' = J 0) *% I % 9 / D I\ é o

make sure to check carefully for any cut-off sections.

— JGE A CORISHER | Sty Plan nHoklaido Univers @ #HKAFYO—FLIER Download the template of “Study Plan in Hokkaido
: {E{EB{: } Htxia‘t‘iillf JEEEXFE T ORESED / Study Plan in Hokkaido University * U n ive rS ity”- 3 1 E : _X " E|£ E : _X -G*% Et h“i’; 6 0) -G -
BADI—AD#kHKZFEHAI 5L, Download your own

® 7yIn—F course’s form.

& BEOYTEBNTTAI

e by | ® RO L. POF=LI=bOETYFO—ET 5, Fillout the
2y, form and upload the PDF format of it. *PDFIZZE#2 9 5[ .
RUNTWSEANEOIKLHERZET H2E, When
converting to PDF, please make sure to check carefully for
e any cut-off sections.

EEEAP TOEMEEE/
[5] Study Plan in Hokkaido

University *

*" Checklist for Confirmation *

L]

RADOEENBDET

@ TRELTRAIES Y

Click on “Save and go to next”
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) / Application form for Japanese
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Program students (Test)® JE—

EiE
0/7
WEEE DN
0/7

f BB EEATT.

BRI

=
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5 - BEREXEHHEEASR
pplication form for
se Language and

[1] Japal

Culture Studies Program
students *

B #GERENELHE [ Proof of
Japanese Proficiency *

HESEEhaCHES — -/
Japanese Language
Proficiency Self-Evaluation
Sheet *

EETHT—4 | Digital ID
photo data *

tBEAF TORIEHES |
[5] Study Plan in Hokkaido

niversity

HEEFHEF v o2&/

Checklist for Confirmation *

IS

FAAOEHELSHOET

P

ﬂm D_Th_f_ &E‘I(‘Iﬂlijliigll?“ofﬂte FiRE BEBR HAER A3 Hai]
BHEER|C>WT [ Application Guideline -

‘ Students

EEERTFIVIRIORED /

“Checklist for Confirmation”

HREICELT. BEZEORNARE TATHELE LA ? /Have you reviewed all the contents of the application guidelines before
applying?

B#:E - BFEMEESHHREIE [ Japanese Language and Culture Studies Program Application Guidelines

ETIRERE [ Review of applicatio

guideline *

HEE5E T IC2WT / Completion of Application B

HRZEFRT SER0ICE. IRTOHRBBROADERZ k. REXFESEN/SROEER. THIAE. ANRE)eT v 70—
KL, 0. TNEESE R—JI0C HEERT T3 aMTCEBTI/V V2T HENHD E7, [ Tofinalize your application,
you need to click on the "Complete my application" button on the page "Confirmation of contents” after entering all your application
information and submission of documents by the exchange coordinator of your university (Recommendation letter, Certificate of
Enrollment, and Official transcript.)

HEEE T IC DWW T [ Completion d
of Application *

HEEt D EHEEAR IS 2WT / Contents after completion of application - #ARE

—E THRZERT§3) ARV, ThUBOADBEOEEPELEIRB TS StA. COUEEIT3IREE. ABE X THR
DLETITHEL FEE W, [ Once the"Complete my application” button is clicked on, any further modification or replacement of updated
documents or information cannot be accommodated. If you proceed with this action, please ensure careful review of the contents
beforehand.

HEiROREATICOVT/
Contents after completion of
application *

D T[HRFEEFIVIRIZIIVITS,

Click on “Checklist for Confirmation”.

@ RBEANBEZEDOL. IRXTOFVIIEEDOIME
ZBLT=1Z9") v 09 %, After reviewing all the
contents written on this page, click on
“Confirmed”.

@ TRETFELTR~IZEZYY

Click on “Save and go to next”
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{&k38&E 8 / Documents prepared by person other than applicant

HERES

A% - BACTHEEAS
FAE [ Application form for

Japanese Language and
Culture Studies Program
students *

H#3EARAGEAE / Proof of
Japanese Proficiency *

HFFBEHNECIHES—~ /

Japanese Language
Proficiency Self-Evaluation

Sheet *

EAEE T —#% [ Digital ID
photo data ™

BREEFI IR/
Checklist for Confirmation *

HEAEA

(1) Recommendation letter,
(2) Certificate of Enrollment,

[6] (3) Official transcr ipt [ (1) #
BE. (2) FiAE. (3) 5K
HHRERA ¢

FANOEENBEDET

Al

m The .‘Adumisfilunﬁroﬁ'ice FHoEER BEER BEAER tHee—5

Ot

BEKAD  xyk—u

(1) Recommendation letter, (2) Certificate of Enrollment, (3) Official transcript

/(1) #RWE. (2) FEMWERE. (3) ARAREIAE

AFHBRLTVWIAE

HEE | fERRREXY

BEY

1B ERE

Exchange coordinator at home university / X FEHE

HER

ETRR

| Estreid A=NTELZ

ETTET—aDBHEEA

O IRTHOEHBEEMNERT SHEEHE(HARE-H
ARXAEPHEE AZFRE - ILPT N3G BIHEEL -
AARERHECFHE—EBEET—42-4tiE
EXRFTOEEEE HRAFEFIVIR)D
IRHESNDE HKFET HIRFIVNHIRT HD T,
COMKFET D1E0)077 %,

After submitting all the application documents

prepared by applicant (Application form for Japanese

Language and Culture Studies Program students,

Certificate of passing N3 for JLPT, Japanese Language

Proficiency Self-Evaluation Sheet, Digital ID photo data,

Study Plan in Hokkaido University, and Check list for

Confirmation), click on “Request”.
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ﬁﬁ The Admissions Office SrER  BRER EAEE ME-N BRCAD sue-u @ r{a{*ﬁi }_) 1/7 I: l/XJ ‘: ~ 12{%5% %E ( *E% :Iﬁ -
DILEELLT | fmentatinetes () cotteotevolment, () ocatianscit | D EAPDEFIESEDA—ITFELREANT
e 4. Enter E-mail address of the exchange
5/6 HES /HESEEE i — . . . “ .
—_ 5 Bctarge cordnatr ot home sy ST FEE coordinator of your home university to Email
address of the requestee”, who will submit the
— recommendation letter, certificate of enrollment,

H#3E - BEXIEFHEE AR
&% / Application form for

Japanese Language and
Culture Studies Program
students *

official transcript. Don’ t enter your email address.

EAEET —& (Digital ID
photo data *

@ A—ILTFRLRIZEBYMN I ELHERL- LT,
[{KFET BH1%"') v 9 B, Click on “Request” after

double—checking that the email address is correct.

[ ! ;¥2./Attention ! ]
ANTEDIEETDA—IL7RLUATIEILGL. TR RFHEEBEDA—ILPRLATY , COEEZITORIIC, FRIICAHAERFHYEEIZ. ED
A—=IILZFLRZADNTRENKLIEZFTZLTHHA AL TLZELY,  This email address should be your exchange coordinator’ s address.

Please ensure you have confirmed with your exchange coordinator which email address should be entered.




dimEks | REAEHENE | B
88 - BA{EED—Z | 2025848

B%E - BFXLHEI-2 (F2

k) | Application form for Japanese

L; a| i

anguage and Culture Studies
Program students (Test) 3 —
HEH
5/6

BAAE DR
5/6

B#EE - BAEIMEEAR
BE& / Application form for

hecklist for Confirmation *

FANDERN B ET

(1) Recommendation letter, (2) Certificate of Enrollment, (3) Official transcript

[]Am The Admissions Office

PR BEA% BEER

/(1) #RE. (2) EFERIRAE. (3) RUAREIEASE

SRR F ST B OSSN BT FEBISGEL TV E S,
o BIOHEE  FESESCEALLVBSET v v R LT SBEREET TSV,

REHNERLTWIRE

HRE (KRR AEE S

BEH

R ERRE

Exchange coordinator at home university / FREEASE L

HE—% HHIZAD

Students

A=ILFELA

m-nakajima@jimu.hokudai.ac.jp

ERERDET

KHKREIR R 1 ETRRFIRR T, IKFELI-FrE
ARFEEEFEOESHIRHIRRAZHERTEETT,
KERHBE->THIRRICTEDLY HLELVG
BlIX.FIEBRFHEIZBICHERIDHILES
#6HLZET, “Completion status” and
“Open status” tells you whether your
exchange coordinator has opened or
completed your request or not. If the

completion status has not changed for a few
days, we recommend you remind them.

HEEE [X30R—IAREIL TSIEEL), Students, please jump to P.30 for next steps.
CNTHRESE T CIEHYFBADTEREL TLIZEL)Y, This is not the end of the application,

you still have steps to complete the whole application.



Administrator After your students filled in their parts, they will send you a request email through the
TAO system to ask you upload official documents.
Click the link in the request email, then create your home university’s administration

account.

#d A no-reply@admissions-office.net @ @ EfE| @ g2 | B T-nT Q) kST-0E0E @ LR oM v
I @ 2024/06/13 18:0)
#4%  [The Admissions Office] Notification: ission request for (1) ion letter, (2) Certificate of Enrollment, (3) Official transcript / (1) #E %, (2) SIS, (3) RIAHENRS
Dear \I Email sample

,an applicant to Hokkaido University =5 2(E HEEWIE HAGE - HASHEIME D — R 2025F4AHAEE - HASUEIHED —X (FAN) / Application form for o . I @ d . . ﬁ:
Japanese Language and Culture Studies Program students (Test)d> &£ —, has requested you to submit the following document for them as part of the admissions process. F rO m . n O re p y a m I S S I O n S 0 I C e . n et
- Document: (1) Recommendation letter, (2) Certificate of Enrollment, (3) Official transcript / (1) #EE. (2) {££5:[AE, (3) AUEIFAE (] S u bj ect : [Th e Ad m i SS i ons O'FFi Ce] ( 1 )
- Submission deadline: 06-19-2024 00:00:00(JST)
Please access “The Admissions Office” (TAQ) by clicking on the link below, and follow the prompts to submit the document. Re CO m m e n datl O n I ette r, (2) C e I’tlfl Cate Of

Enrollment, (3) Official transcript_/ (1) #
BE. (2) EEERE. 3) REIIHE
This is an automated email from "The Admissions Office” (TAQ). ]:7% II:I:II 0) : 12{*5

If you are not the intended recipient or if you have any questions about this email,
please contact the LBIE A FF 55D EEASHREE (FAIEY) /Student Exchange Division, Academic Affairs Department, Hokkaido University.

Inquiries should be directed to:
EBEAFEEI EERREE (ZAIBY) / student Exchange Division, Academic Affairs Department, Hokkaido University
<jlesp@oia.hokudai.ac.jp>

* The request email may be recognized as a spam mail. If you do not receive the email, please check
your spam folder as well.


mailto:no-reply@admissions-office.net

From the Recommenders/Requestees tab on
The Admissions Office (TAO), create your administrative
account.

‘Administrator ‘

English

Offering the choice of calleges from the world map

i
m The Admissions Office

Applicants Recommenders/Requestees
An entrance exam system for the new era, convenient for both university and applicants.
The Admissions Office is a consortium system that covers online entrance exams in general.

#The login email address mustUmatch the one to which the
applicant’s request email was sent.

I
&

Account registration

orgot my password

Terms and conditions Recommended environment Handling of personal information White paper Deactivate your account with The Admissions Office help center

© 2019 TAQ Inc. All rights reserved



https://admissions-office.net/en/recommenders/sign_in

Administrator

Create your account by registering the home university’s

administrative email address.

P L.
ﬂ The Admissions Office
e e i ! clleges e st s

Recommenders/Requestees English
Create an account

Ernail address -

ensure consistency between the email address used to

receive the applicant’s request email and the one used for account
registration.

Gender «

Male Female Other

Display language «

g%E (@ English

Mgree with the terms and conditions

Agrea with the Handling of persenal information

The Email address you enter here should be

the same one used to receive the
applicant’ s request email.




Administrator Check the registered email inbox to complete the registration.

Z=H A no-reply@admissions-office.net & & EfE

505 (Koryu) Student Exchange Division, Hokkaido Univ. @
%  [The Admissions Office] Account Activation URL

Dear Hokudai Koryu,

Thank you for registering a recommender account with The Admissions Office.
Please access the link below to complete your registration.

This link is valid for 24 hours (05-30-2024 10:08:11).

L Complete your registration
ttps://admissions-office.net/en/recommenders/confirmation?confirmation_token=Ea3WvtfG7c3dLemPnzWt




Administrator Log in to TAO with your newly created account from the link
written on the request email you received.

English

The Admissions Office

m Offering the choice of colleges from the world map
Applicants Recommenders/Requestees

An entrance exam system for the new era, convenient for both university and applicants.
The Admissions Office is a consortium system that covers online entrance exams in general.

#The login email address must match the one to which the
applicant’s request email was sent.

®

I

Account registration

Resend confirmation email | forgot my password




Administrator Click the part in red to proceed to the upload screen.

i i
mm The Admissions Office List of requegts you have
s " received
Notice Notice of Screen Ul Improvement 06-13-2024
| List of requests you have received
When the

Submission What has been Who has request was Application
status School and Admission Scheme requested requested made Deadline

Hokkaido University | &%S#HHE (1)

M | B - BALHH Recommendation

31— | 202554 B %35 - letter, (2) Certificate

— = 2024/06/19

Not FXfLFEI—2 (F2F) / of Enrollment, (3) 06-18-2024 oo
submitted Application form for Japanese Official transcript / 13:34:48 )

Language and Culture Studies (1) HRmE, (2) 7058 (Closed)

Program students (Test) I — SFERE. (3) AEiEEEER

ES
~ Close [l




You are requested to upload necessary documents.

Administrator Please click one by one to upload.

List of requests you have

Vi L.
E“I] The Admissions Office .
e received

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

Notice Matice of Screen Ul Improvement 06-13-2024

List of requests you have received = List of documents requested

Not submitted

(1) Recommendation letter, (2) Certificate of Enrollment, (3) Official transcript
/(1) #¥ERE. (2) 7EFEEIRAE. (3) RRIRELEAE

Attention

« The “Submit” button will appear once all forms have a status of “Entered”.

Please review the documents your

students submitted by clicking

“View prepared by applicant”

Recommendation Letter to the President of Hokkaido Incomplats _ . .

niversity / UBTA 8 EROHRE before uploading all the official
requested documents.

Document name Completion Status

ertificate of Enrollment / {E5EiFEE & Incomplete >

Dfficial Transcript of Academic Record [ R4z ERE=E Incomplete : /:
D View prepared by applicant

— Decline this request




Drag and upload the files.
Only PDF files are valid for uploading.
Remember to ‘Save’ it.

Administrator ‘

' oot List of requests you have - List of requests you have
[] The Admissions Office : | m Il.’.ﬁ:'.’.‘.ﬂ.'l.’fﬁ!ﬁ'}ﬁ.? ffice received

Effaring s s o g T ik i g

Natice Motice of Screen Ul Improvement 06-13-2024

List of requests you have received = List of documents requested = Prepare documents requested

Recommendation Letter to the PreSident Of HOkkaido UniverSity l :Ibﬁﬂ*# List of requests you have received = List of documents requested = Prepare documents requested
D .
REROERR Certificate of Enrollment / 7ZEE55FEEE

Recommendation Letter to the President of Hokkaido University / ibisiE kR R

OHRHR Certificate of Enrollment / fE$S5EBA S
Please upload letter of reccomendation (free format) from the president, dean, or division head from the home university Please download the template "Certificate of Enrollment” , fill in and upload it by home university. / B F & e A
tothe president of Hokkaido University. / fF $# AR OER, ¥EEZLLENESIETLILEER @EAER) €7+ 70 O F L. A B s £ A AL b O 7w FO—F LT ¢ 2

—FLTCEEL.

Certificate of Enrollment / EE5EE8A®

Certificate of Enrollment / TEEREEEE % *

Download the template from here
and fill out the form.

Recommendation latter to the president of Hokkaido University / LS S sl oHmik ©

Drag and drop a file here or click to browse

Drag and drop a file here or click to browse

Only files with the extension of ,pdf can be uploaded. Files need to be no larger than 20ME,

Qnly files with the extension of .pdf can be uploaded. Files nead ta be na larger than 20ME.
+ Add Recommendation Letter to the President of Hokkaide University [ 08 A5 &M 0 EIHE

If you want to upload more than
one document, please click on this
and upload from here.




Make sure all are successfully uploaded.

Recommendation Letter / Certificate of Enroliment
Official Transcript of Academic Record

Administrator

P ist of : hi
H The Admissions Office List o |et|UH§IS you have
— [N ——— received
Wotice | Motice of Screen Ul Improvement 06-13-2024

List of requests you have received = List of documents requested

(1) Recommendation letter, (2) Certificate of Enrollment, (3) Official transcript
/(1) #ESE. (2) THEEEAE. (3) NIRGLEAE

Attention

= This form is not yet submitted. “Submit” button must be clicked on.

Any document will not be submitted
until you click on the “+Submit”.

Pocument name Completion status (Students will not be able to
Recommendation Letter to the President of Hokkaido \ . . . .
oo dton et o e e Entered complete their applications until you

click on the "+Submit”)

Certificate of Enrollment / fEFESEARE Entered b

Official Transcript of Academic Record | ARIRSEEAS Entered #

—  Decline this request D View prepared by applig




Administrator | Click ‘Yes’ to submit the requested official documentations.

it documentation request

Subm
form

Are you sure?
No I Yes

ri

28



. . Requested documents are safely uploaded.
Administrator 9 yEP

][] The Admissions office R
Notice | Notice of Screen Ul Improvement 06-13-2024 . .
Just in case, inform your students that you
| List of requests you have received have uploaded all the required documents
to TAO so that they know they can
When the complete their applications.
Submission What has been Who has request was Application
status School and Admission Scheme requested requested made Deadline
N *After you upload all the documents,
Hokkaido University | B&HE Recommendation E 0 5
HORM | FAE - BRI et ) e o T Automatic email will be sent to
ubmitted #O—2 | 2025648845 E - B <l '?'m LY . T :00(JST)( >
sxaga—z par | Ofadwmgy XX naves  CPN students to let them know exchange
Application form for Japanese . L=h =_i .
. B coordinator (you) have completed the
The date format for the following item(s) is "MM-DD-YYYY" :When the request was made re q u i re d p FroOcess.




[The Admissions Office] (1) Recommendation letter, (2) Certificate of Enrollment, (3) Official transcript / (1) #&E. (2) TEEI8AE. () ARIGHAASE RHDTE & ©
B BErLr x

no-reply@admissions-office.net BIBRSW ff @ @
To 8%t =

k3

Bt b AT | SRS | OF5E - OF T EHE1—Z | 20257488335 - BFEEME 1—Z (3 A ) { Application form for Japanese Language and Culture Studies Program students (Test)?) 11" — A& ZOBRC Bz T M FOSEE
ERHLF L.

[Z3E8] : (1) Recommendation letter, (2) Certificate of Enroliment, (3) Official transcript / (1) #EEES, (2) TS5BS, (3) LEHES

LU U SRR A RIEE e d .
hitps:/admissions-office.net/ja/applicant/entries/104023/recruf ion_steps/4489

Z A —)Li4"The Admissions Office” (TAO)M S FIBIES =N THD FT .
WEICOSE DDRWNEST, BN S SIBSIEOAADSTER T T ERE AP TR FEFETTE (¥ A1) 1 Student Exchange Division, Academic Affairs Department, Hokkaido University=: CafILEHE < &Ly,

HRENEDET
LS AR E AN MRS (% A08%) / Student Exchange Division, Academic Affairs Depart kaido University
<jlesp(@oia_hokudal ac jp>

‘ Students

o~
1] sigm  BEeE BARE O HER BECAD  dve-]
IBEAY | BENERERE | 8
8 BAXEFHED—2 | 202548 H 3 2 :
A . B (o (1) Recommendation letter, (2) Certificate of Enrollment, (3) Official transcript
B Trsteston o for ipas /(1) R, (2) TEREETEE. (3) AREERI
Language and Culture Studies
Program students (Test) £ —
KEDERLTVIRE
=
6/ 6
PO, I | REEERS Exchange coordinatorat home university / Ffk A8 %
6/6 ———————
Y IR AEE T ST 1
RS
B - BREHEE AL R A !
FAE / Application form for
Japanese Language and
Culture Studies Program
students * ﬁﬁ&ﬁ
B AZHEDIERE / Proof of
Japanese Proficiency * ETHR BESHR X—LTFELR
BB SFES — b |
Japanese Language - . e o
Proficiency Self-Evaluation RS [ m-nakajima@jimu.hokudai.ac.jp
Sheet *
BEHEF—4 /Digital D

photo data *

V] RAFHEF v IR/

Checklist for Confirmation * I
A

PR T TEXRT

IKFEEEINFTERFEEEICE
TREESNhSHE TAOKYEEIA—IL
MEESIND, A—ILEBHDVI%
9L ARBEIRENTIREF &
BOTWAHIEFHERT D,

You will receive an automated email
from TAO after your exchange
coordinator has completed your
request. Click the link to confirm that
your request has been completed.




dEEAY | mEHEFHLEE | 8%
5 - BE{biHED—2 | 2025548
B#:E - AFXILREI-2 (FR

k) / Application form for Japanese
Language and Culture Studies
Program students (Test) 3 £—

" EMABRETT.

el
B3 - BAEFHEEAR
FEZ / Application form for
Japanese Language and
Culture Studies Program
students *

B shiE AIEERE / Proof of
Japanese Proficiency *
BREEHASFES —+ /
Japanese Language
Proficiency Self-Evaluation

Sheet *

EEHE 7 —4 [ Digital ID
photo data *

m BRFEFIVIOR/

*HBTET CEET

A .
u The Admissions Office FHRRE BERF BAER HFE—% BRICAD Ayt

M6t | EEUSRSOELSE 2024506R138

AEHEER

HEERE LS —ERRBL TS

o B#3E - HEEHHEE A FESE | Application form for Japanese Language and Culture Studies Program students
« BAFEREHEIREE / Proof of Japanese Proficiency

* BAsEiEH B2 @ — b /[ Japanese Language Proficiency Self-Evaluation Sheet

+ BEFH7—% [Digital ID photo data

¢ BEERIEF v &/ Checklist for Confirmation

HEEs

HWERES S —FERRL TS,

« (1) Recommendation letter, (2] Certificate of Enrollment, (3) Official transcript / (1) #B8E, (2) TEHERAE. (3) AdIAE

BEERITE HWERTTS I

SUT  HTARR—i—  TheAdmissionsOffice BB29 5 ALTEE—

HIFRY  MEEE EA

2019 TAQ Inc. All rights reserved

‘ Students ‘

TARTOHBEERERSMKREEENELIGRYE
E“*L’CL\%)C&%TJEWL MUy, FEFELEL =, |
V)L THEZTE T I 412HLFET,
After confirming all the application documents
and request documents completed correctly, click
on “Yes, | have checked” and “Complete my
application.”




Students

HRERTTS [ ESRREEDSZ HET BB LUTRLESY T BE, HEEH
=
63 ¢ 3) D'I.',T Lij_o
B TRINTOF—RISEERT LD £ T, .y, “ g TERT “« ”
b g e ==y o After ticking “Apply after you review the above”, click “Yes”, then, your
LIRREO > RT3, application has been completed.
Fr ot [ | ;& /Attention ! ]

—EHBERE T I 4L EROHREIITEEARYFET . SHEICH
UMWNEODNEERZEL TS0, HUIHRFEF T OIRMETEAMN -
FmEIE HETT TSNFRADT, T2ITERELLESLY,

Once you complete the application, you will not be able to resubmit
your documents. Please double-check your documents for any errors
before completing this step. If you fail to press the “Yes” button here
by the deadline, the application will not be submitted.



[The Admissions Office] LiEE AT SFHEHEEME BASE - HASUEFHED — X 2025F 473 HAGE - HAX{EIHMET— & =
X (X I~) [/ Application form for Japanese Language and Culture Studies Program students (Test) 1 — ~ADHEESE St u d e nts

TOHHSE =arl1x

wosloNm  # @ & i

@  no-re ply @admissions-office.net
& ToEI-~
s 5 i
j— |

Language and Culture Studies Program studants (Testydh T — ~chitigE

JEEEAR SSTHEMEME K48 - H4sbEHED — 2 2025F 430458 - H4sTbsE0— 2 (FZ ) 7 Application form for Japanese

HETLIELELE.
e e
A —JLiF"The Admissions Office” (TAQ)MSBENEESN CEDES .
P CLEim DL ilE T, BT S B EREOABE TR o bR i ERTsing (F485) J Student Exchange Division, Academic Affairs Department, Hokkaido University2E c &R vattz < 12 AO o I t d I I
| IS compietea::

=l

SRLEDEE
AEEEFR LR EPEIEM (3 A1) [ Student Exchange Division, Academic Affairs Department, Hokkaido University

<|lespi@oia.hokudai.ac jp>

HEESE T 9 5E. TAOKY HEESE TZHO BB EA—ILAEEET , / You will receive a confirmation email from TAO after

your application has completed.
o ohvn, HEEEFEDNBZTHEZETEET . / You can review the information you submitted from the link in the email.

[ | ;3= /Attention ! ]
1FO0—RAHFEET. BAB (XA FZE) BFEREZHEISHAIE. BARF (XEBEFE)REEHEETHEE
HUIETICA— )L TIREIT AV ENHYET . BHEF ziuiﬁ'?lﬂljkJLCSP7|'\—A’\°—°)0)rSchoIarshipJ*&ﬁ%ﬁﬁu.ubf(téb\

One-year course applicants who wish to apply for MEXT scholarship needs to submit the MEXT scholarship application form
via email by application deadline. For details, please refer to the section of “Scholarship” on the JLCSP website below.

@ )LCSP website: Exchange Programs in Japanese (JLCSP) | Hokkaido University



https://www.global.hokudai.ac.jp/admissions/exchange-student-admissions/exchange-programs-in-japanese-jlcsp/
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