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School of Fisheries Sciences
Introduction

Hokkaido University‘s School of Fisheries Sciences invites international students who feel attached to Japan, are enthusiastic to study fisheries sciences and Japanese, and hope to contribute to future international exchange between Japan and their home countries to apply to the Special Auditor program.
These guidelines cover the admission of Special Auditors with reference to the Memorandum of Understanding on Exchanges of Students based on the International Academic Exchange Agreement. 

Special Auditors can enroll in either April (first semester) or October (second semester). The program duration is 1-2 semesters.
Applicants must meet the following requirements:
(1) Currently enrolled as an undergraduate student (third or fourth year) or graduate student at a partner university of the School of Fisheries Sciences.
(2) Japanese language ability equivalent to level-2 or higher (see Form 2-1 for level criteria) 
(3) Special Auditors must remain enrolled at their home university as a full-time student during the entire period of exchange.

I. Preparation
1. Materials provided

The following materials will be provided to partner universities:

(1) Application guidelines

(2) Special Auditor application form (Form 1-1)
(3) Special Auditor nomination sheet (Form 2-1)
This sheet is prepared by the partner university and lists each applicant’s name, preferred department, preferred host faculty member (academic supervisor), academic keywords, and Japanese/English proficiency level.
(4) Coursework plan (Form 3-1)
Shows the courses that the applicant wants to take (includes number of credits, number of hours, faculty members supervising courses). In principle, this plan cannot be changed after arriving in Japan.
(5) Application essays (Form 4-1)

(6) Recommendation letter (Form 5-1)

(7) Timetable of auditable courses (for FY 2019)
Lists auditable courses (course name, number of credits, periods). For syllabus information, refer to the Hokkaido University website:
http://syllabus01.academic.hokudai.ac.jp/Syllabi/Public/Syllabus/SylSearch.aspx
(8) List of faculty members at the School of Fisheries Sciences
For faculty-member information, refer to the Hokkaido University website: 

http://www2.fish.hokudai.ac.jp/faculty-member
(9) Application for Certificate of Eligibility (from the Ministry of Justice, Government of Japan)
2. Schedule for procedures (for students to be admitted in April) 

(1) Late October: The partner university receives and reviews applications from its students, and nominates qualified applicants by sending the Special Auditor nomination sheet (Form 2-1) and the application documents listed in section III below from each applicant to Hokkaido University (HU). 
(2) Early-December: HU confirms faculty members who are willing to host Special Auditors based on the information provided in the nomination sheet and seeks approval from potential academic supervisors when research supervision is needed.
(3) Late December – mid-January: HU conducts a final review of the applications and issues admission permits by mid-January. Applicants are not officially accepted to the program until after the final review.
* Applicants wishing to enroll in months other than April should contact HU to discuss details, as special arrangements will be required.
II. Academic affairs 
1. Academic year 

First semester (spring and summer terms): April 1 – September 30

Transcripts for courses completed in this semester are available from late August.
Second semester (autumn and winter terms): October 1 – March 31


Transcripts for courses completed in this semester are available from late February. Fourth-year 
students must consider this when preparing to graduate from their home university.
2. Courses
(1) Special Auditors enroll in courses taught in Japanese, so Special Auditors must be sufficiently proficient in Japanese to attend the courses.
(2) Undergraduate Special Auditors audit third-year level undergraduate courses, so they must be at least third-undergraduates at their home university.
(3) Special Auditors must enroll in at least 10 hours of classes per week (equivalent to seven 90-minute classes) each semester to obtain study-abroad resident status. Applicants must list at least seven courses for each semester in the coursework plan (Form 3-1) 

(4) Auditable courses:

1) In principle, all courses other than Shipboard Training (Josen kamoku) and Graduation Study (Sotsugyou kenkyuu) are auditable.

2) It might not be possible to audit Experiment (Jikken kamoku) and Training (Jisshu kamoku) courses due to space limitations and other reasons.
3) Special auditors cannot enroll in the Graduation Study course. However, when a student conducts research under the guidance of a faculty supervisor, the research can be recognized as "Special Training (Tokubetsu jisshuu) I" (1 credit) and/or "Special Training (Tokubetsu jisshuu) II" (2 credits), based on the period and results of the research.
(5) Credits are awarded only if students successfully complete a course, so if a course is not passed, students will not receive all the credits listed on the coursework plan. Students should consider how this might affect graduation from their home universities.
(6) Special Auditors that successfully complete a course will receive a transcript for the course.
III. Documents to be submitted for each application

1. Special Auditor application form (Form 1-1) 
*Must include a photo taken within the last three months. 

2. Special Auditor nomination sheet (Form 2-1) 

3. Coursework plan (Form 3-1)

4. Application essays (Form 4-1)

5. Photocopy of results of the Japanese-Language Proficiency Test (JLPT)

*Applicants who plan to enter in April or October should take the exam in July or December, respectively, of the previous year. For info about the JLPT, refer http://www.jlpt.jp/index.html
6. Photocopy of results of English proficiency test (TOEIC, TOEFL or IELTS)
7. Recommendation letter (Form 5-1)

*Must clearly describe the applicant's scholastic performance, proficiency in both Japanese and English, enthusiasm to study at School of Fisheries Sciences, and personality.

8. Photocopy of passport photo page 
9. Photocopy of family register, citizenship certificate or other form of identification 

10. Two photos (30 × 40 mm and 25 × 30 mm) taken within the last three months
11. Certificate of enrollment at home university
12. Transcripts 
13. “Application for Certificate of Eligibility (for applicant, parts 1–3)” from the Ministry of Justice, Government of Japan 
*Must include a photograph taken within the last three months. 
IV. Procedure
Partner university: Receives applications (through October). 

Partner university: Sends nomination sheet (Form 2-1) and application documents for nominated students to HU (Deadline for receipt at HU: October 31).
Hokkaido University: Notifies partner university after receiving application materials.
Partner university: After receiving notification from HU, if an applicant wishes to have a HU faculty member serve as an academic supervisor, the applicant (or person in charge at the partner university) must contact an HU faculty member to obtain his or her approval (by November 30). (Applicants should not contact potential supervisors until HU notifies the partner university that it has received the application documents.) 
Hokkaido University: Applications are reviewed by HU’s International Exchange Committee (early-December).
Hokkaido University: Applications are reviewed by the HU Council (from late December).
Hokkaido University: The partner university is informed of the results of application reviews. The accepted applicants are notified of their academic supervisor and about non-research support services available to students before their arrival in Japan. Admission permits are sent to the partner university after approval by the HU Council (from January).
The university also submits the Application for Certificate of Eligibility and other documents to the Immigration Bureau at the Government of Japan’s Ministry of Justice (January) and dispatches resident certificates received from the Immigration Bureau to the partner university (from February).

Partner university: The accepted students submit visa applications using documents provided by HU.

Partner university: Students begin studies at HU (April; special arrangements may be made in consultation with supervisors).

V. Others

1. The partner university and HU shall engage in mutual discussion to resolve any issues concerning the admission of Special Auditors.

2. Some applications might not be accepted at the final review by the HU Council.
3. Part time jobs are allowed only when a Special Auditor has a valid (e.g., financial) reason. Before starting a job, Special Auditors must first receive permission from their academic supervisor.
